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materials (including library books), recognizes the need and right of students to free access 
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Criticism of a book or other materials used in the schools may be expected from time to 
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PUBLIC COMPLAINTS ABOUT THE CURRICULUM OR
I N S T R U C T I O N A L M A T E R I A L S

The School Committee, though it is ultimately responsible for all curriculum and instructional
materials (including library books), recognizes the need and right of students to free access
to many different types of books and materials. It also recognizes the right of the
professional staff to select books and other materials supportive of the school system's
educa t i ona l ph i l o sophy and goa l s .

Criticism of a book or other materials used in the schools may be expected from time to
time. In such instances, the critic should initiate a conversation with the teacher responsible
for the use of the book or mater ia ls in quest ion. Fo l lowing th is conversat ion, the mat ter may
then be taken up with the relevant Principal. Following a discussion with the Principal, the
mat ter may then be brought to the a t tent ion o f the Super in tendent .

No ind iv idua l o r g roup may exerc ise censorsh ip o f ins t ruc t iona l mater ia ls and l ib ra ry
collections. Individual parents mav request that their children be exempt from the use of
cer ta in mater ia ls , and teachers may enter ta in t ime ly, wr i t ten requests fo r the prov is ion o f
a l te rna t i ve mate r ia ls .Dosp i to oaro taken to se lec t mate r ia ls tha t a re noodod and appropr ia te
for use in the Lincoln Publ ic Schools, obioot ions to a soloot ion mav bo made bv the resident
publ ic . Any ros idont c i t igon or parent or guard ian o f a s tudent mav make a compla in t
regard ing educa t iona l mate r ia l s usod in the schoo ls . When a c i t i zen d isagrees w i th the
content of par t icu lar mater ia l in the schools, a meet ing wi l l be held wi th the appropr iate
school personnel and/or the Pr inc ipa l wi th the purpose in mind of conclud ing, to the
sa t i s fac t i on o f a l l conce rned , t he d i sag reemen t , i n an am icab le manner. A l l ob iec t l ons4e
mater ia ls should be set t led in formal ly, i f poss ib le . I f a t the conclus ion of th is in fcrmal
meet ing, the complainant is not sat isfied, and st i l l bel ieves that i t does not belong in the
schoo l , then the compla inan t w i l l fo l low the p rocedure fo l lowed be low.

The fo l l ow ing p rocedure sha l l be fo l l owed whenever the re i s a fo rma l regues t fo r# te
e v a l u a t i o n o f m a t e n a L

The Super in tenden t sha l l es tab l i sh a Ma te r ia l s Rev iew Commi t tee v^ i th b road
r e p r e s e n t a t i o n :

—A teacher competen t i n the a rea o f con ten t covered bv the mate r ia l bu t no t
ift-volved in the use of the material in auostion.

— A d m i n i s t r a t o r s , d i r e c t o r s , a n d s u p e r v i s o r s a p p r o p r i a t e t o t h e l e v e l a n d / o r s u b i e e t
for which the mater ia l is used.

—A l i b ra r y med ia spec ia l i s t sha l l se r vo on t he rev i ew commi t t ee .
— A m e m b e r o f t h e S c h o o l C o m m i t t o e .

A member o f tho communi ty not invo lved in the cha l lenge of the mater ia f r
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L inco ln Pub l i c Schoo l s
Lincoln, MA 01773

compla inant w i th in ten (10) school days
Should tho docicion of tho Superintendent not satisfy tho person roouostinq the
ovaluat ion. said person shal l havo fivo (5) school davs to submit a wr i t ten roquost for a
hoarinq to appeal tho Suporintondont's decision to the School Committeer
Tho Schoo l Commi t tee sha l l rov iow tho Supc r in tondon t ' s dec i s ion w i th in twen ty ^20^
school davs of tho rocoipt of the wri t ten request.
Tho School Commit tee wi l l havo fivo (5) school davs fo l lowinq the hear inq to respond in
wr i t inq to tho compla inan t .

tha t the i r own ch i ld abs ta in f rom the use o f par t i cu la r educat iona l mator ia ls . Prov idod-a

ava i lab lo .The Schoo l Commi t too . though i t i s u l t imate ly respons ib le fo r a l l cu r r i cu lum and

students to free accoss to many difforont typos of books and materials. It also

0 .

0 : — V f \ ' m i t t o o r o c o g n i g o s t h e r i g h t o f
©h i I r oad a g i ven book o r o the r mg

over instructional matorials and library collectienc :.

a-.—The person who objects to the curriculum or instructional ■ t-.c
to submit a written complaint to the school principal that c: : ■
and includes contact information and signature.
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L i n c o l n P u b l i c S c h o o l s
Lincoln, MA 01773

the oomplaint.

the complainant, the complainant

2 . T h e fi n a l d o c i s i o n f o r c o n t r o v e r s i a l c u f ^ ~

r- '

• )0!

' • 7 \ r ^ •

• , . ] J : r , n

rospected.

L E G A L R E F S . : M . G . L c . 7 6 : 5
CROSS REPS.: IJ, Instructional Materials

R e s o u r c e s : Wayland Public Schools, Policy KEG
Weston Public Schools, Policy KEG
\ b b i n q t o n P u b l i c S c h o o l s . P o l i c y K E G

A d o p t e d a t S c h o o l G o m m i t t e e M e e t i n g o f
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D R A F T 9 / 3 Q / 2 Q 1 6 1 Q / 1 3 / 1 6

P U B L I C C O M P L A I N T S A B O U T T H E C U R R I C U L U M O R
I N S T R U C T I O N A L M A T E R I A L S

Despi te care taken to select mater ia ls that are needed and appropr iate for use in the L incoln
Pub l ic Schoo ls , ob jec t ions to a se lec t ion may be made by the res ident pub l ic . Any res ident
c i t izen or parent or guard ian o f a s tudent may make a compla in t regard ing educat iona l
mater ia ls used in the schoo ls . When a c i t i zen d isagrees wi th the content o f par t icu lar
mater ia l in the schools , a meet ing wi l l be held wi th the appropr ia te school personnel and/or
the Pr incipal wi th the purpose in mind of concluding, to the sat is fact ion of a l l concerned, the
d isag reemen t , i n an amicab le manner. A l l ob jec t i ons to ma te r ia l s shou ld be se t t l ed
informal ly, i f possib le. I f a t the conclus ion of th is in formal meet ing, the compla inant is not
sat isfied, and st i l l bel ieves that i t does not belong in the school, then the complainant wi l l
f o l l ow the p rocedu re f o l l owed be low.

The fo l lowing procedure shal l be fo l lowed whenever there is a formal reguest for the
eva lua t i on o f ma te r ia l .

1 .0 Compla inan t fi les a wr i t ten regues t fo r eva lua t ion o f cha l lenged educa t iona l mater ia ls
w i th the Super in tenden t o f Schoo ls .

2.0 The chal lenged mater ia ls wi l l remain in use in the school pending final dec is ion.
3 .0 The Super in tenden t sha l l es tab l i sh a Ma te r ia l s Rev iew Commi t tee w i th b road

r e p r e s e n t a t i o n :
3.1 A teacher competent in the area of content covered bv the mater ia l but not

involved in the use of the material in Question.
3.2 Administrators, directors, and supervisors appropriate to the level and/or subject

for which the mater ial is used.
3.3 A l ibrary media spec ia l is t sha l l serve on the rev iew commit tee.
3 .4 A member o f the Schoo l Commi t tee .
3.5 A member of the communi ty not involved in the chal lenge of the mater ia l .

4 .0 Super in tenden t re fe rs the cha l l enge to the Ma te r ia l s Rev iew Commi t tee .
5.0 The Materials Review Committee action on a written reguest shall be taken no later than

fifteen (15) school days af ter receipt of the reguest.
6.0 A written report of the recommendation from the Materials Review Committee shall be

submit ted to the Super in tendent no la ter than twenty (20) school davs af ter the receipt o f
the wr i t ten regues t fo r eva lua t ion o f cha l lenged educa t iona l mater ia ls . The
Super in tenden t sha l l t hen commun ica te a dec is ion regard ing the mate r ia l s to the
compla inan t w i th in ten (10) schoo l days .

7.0 Should the decision of the Superintendent not satisfy the person reguesting the
evaluat ion, said person shal l have five (51 school davs to submit a wri t ten reauest for a
hear ing to appea l the Super in tenden t ' s dec is ion to the Schoo l Commi t tee .

8.0 The School Committee shall review the Superintendent's decision within twenty (20)
school davs of the receipt of the wri t ten request.

9.0 The School Committee will have five (5) school davs following the hearing to respond In
wr i t ing to the compla inan t .
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L inco ln Pub l i c Schoo l s
Lincoln, MA 01773

-The admin is t ra t ion and the Schoo l Commi t tee recogn ize the r igh ts o f parents to request
that the i r own ch i ld absta in f rom the use of par t icu lar educat ional mater ia ls . Prov ided a
written request is made to the school principal, alternative material will be assigned if
a v a i l a b l e . -

Tho School CommltteQ has adopted tho following guidelines for addressing concorns raisod
regarding curriculum and instructional matorials:

child not have to read a given book or other matorials provided a written request Is
made to the appropriate school principal. Provided tho request is timely, alternative

and includes contact information and signature.

review the materials in question using the criteria established in policy IJ.
Instructional Materials to determine whether a re evaluation of the materials is
warranted. If a re evaluation of materials is warranted, tho Superintendent will
form a review committee from among tho faculty and administration to consider
tho complaint.

and will render a decision in tho matter. Should the decision be unsatisfactory to
tho complainant, the complainant may appeal it to the School Committeo.

2. Tho fina l dec is ion fo r cont roverc ia l cur r icu lum or ins t ruc t iona l mater ia ls sha l l ros t w i th
t h e S c h o o l C o m m i t t e e .

In summary, tho School Committee assumes final responsibility for all curriculum and
instructional matorials made available to students; it holds tho professional staff of tho
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L i n c o l n P u b l i c S c h o o l s
Lincoln, MA 01773

school district accountable for their proper-selection. It recognizes the-pights of in^ifvid^jal
parents with respect to controvorslal materials usod by their own children; and it wiU-provide
for the possible ro evaluation of materials in classrooms and library collections upon written

L E G A L R E P S . : M . G . L c . 7 6 : 5
CROSS REPS.: IJ, Instructional Materials

Resources: Wayland Public Schools, Policy KEC
Weston Public Schools, Policy KEC
Abbinqton Public Schools. Policy KEC

Adopted at School Committee Meeting of
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INSTRUCTIONAL MATERIAL SELECTION

PUBLIC COMPLAINTS ABOUT CURRICULUM OR INSTRUCTIONAL MATERIAL

I. GUIDELINES FOR MATERIAL SELECTION

It is the policy of the Lincoln Public Schools to establish procedures in
the selection and approval of books and audio-visual equipment which will:

A. ■ Supiwft arid enrich alt subjects of the curriculum, taking into
consideration the varied interests, abilities and maturity levels of
t h e s t u d e n t s s e r v e d .

B. Present in fair perspective the culture, history, activities and
contributions of persons and groups of different races, nationalities
s e x e s , r e l i g i o n s a n d e t h n i c o r i g i n s . *

C. Give extensive information and factual knowledge which will enable
students to make intelligent judgments in their daily lives.

D. Support and be consistent with the objectives and goals of specific
courses of study approved by the School Committee.

E. Stimulate growth in knowledge, literary appreciation, aesthetic
v a l u e s , a n d e t h i c a l s t a n d a r d s .

F. Present aspects of social, economic, and political systems and issues
so that students have practice, under guidance, in the processes of
crit ical reading, thinking and evaluating.

G. Offer the student an opportunity to develop an awareness of a social
order which allows for the full development of the individual.

H. Develop the life-long habit of wide reading which fosters freedom in
t h e e x c h a n g e o f i d e a s .

I I . RESPONSIBILITY FOR SELECTION

The purchase of instructional materials is legally vested in the School
Committee. The Committee delegates to the staff the actual selection of
materials. The staff chooses materials geared to the needs and interests
of the student and faculty.

I I I . C R I T E R I A F O R S E L E C T I O N

A. Criteria for the selection of materials consistent with the guidelines
for materials and selection noted above should be based on the needs
of the school, as determined from a knowledge of children.
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B. Suitable materials are selected according to grade and level of
I n t e r e s t .

C. A wide range of materials Is provided for all levels of ability with a
diversity of appeal and presentation of different points of view.

D. Factual accuracy, authorltatlveness, balance and Integrity are
required In the materials provided.

E. Materials of high quality and superior format are chosen with
consideration-given to stlmiilating presentation. Including
Imagination, vision, creativity, and style appropriate to the Idea.

IV. PROCEDURES FOR HANDLING OBJECTIONS

A. The suitability of particular books or other materials may be
question^ by any parent, student, or citizen of the Lincoln or
Hanscom communities. A Request Form for Re-evaluatlon of Materials Is
available at the Principals' offices. This form should be completed
by the complainant and presented to the Principal who will forward a
c o p y t o t h e S u p e r i n t e n d e n t .

B. The material In question shall be reviewed by a committee composed of:

P r i n c i p a l
Subject teacher at the appropriate level
Parent representatlve(s) appointed by the appropriate parent

group. On the Lincoln campus, this would be the PTA or METCO*
on the Hanscom campus, this would be the Hanscom Parent
Organization or the Hanscom Representatives to the School
C o m m i t t e e .

L i b r a r i a n

The review committee shall function at the call of the Principal upon
receipt of a complaint. The material shall be considered with the
specific objections In mind. The complainant shall have the
opportunity to meet with the review committee as shall any other
persons Involved In the selection or use of the questioned material.The review committee shall endeavor to arrive at a decision as rapidly
as possible and shall transmit Its decision. Including minority
reports If any, to all Interested parties. If the complainant is notsatisfied with the decision of the review committee, he/she may ask
for School Committee consideration of the matter. The School
C o m m i t t e e ' s d e c i s i o n w i l l b e fi n a l .

C. The staff shall have no obligation to remove material from use during
the review process.

D. The review of questioned materials shall be treated objectively and as
an Important matter. The best Interests of the students, curriculum,
the school and the community shall be of paramount Importance.
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V. INSTRUCTIONS TO EVALUATING COMMITTEE

A. Bear in mind the principles of the freedom to learn and to read and
base your decisions on these broad principles rather than on defense
of individual material. Freedom of inquiry is vital to education in a
democ racy.

;B. Stu4y thoroughly all materials referred to you and read.available
reviews. The general acceptance of the materials should be checked by
consulting standard evaluation aids and the collections in other
s c h o o l s .

C. Passages or parts should not be pulled out of context. The values and
faults should be weighed against each other, and the opinions based on
t h e m a t e r i a l a s a w h o l e .

D. Your report, presenting both majority and minority opinions, will be
. . . . presented to the Superintendent who will forward it to the School

C o m m i t t e e f o r p o s s i b l e a c t i o n .

See Also: Intellectual Freedom Documents of the American Library Association and
The Student's Right to Read from the National Council of Teachers of
English. (Both filed under "Reports" - Material Selection)

Approved at School Committee Meeting of August 17, 1979

Reaffirmed at School Committee Meeting of February 11, 1985
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