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D R A F T 
STUDENT FINANCIAL ASSISTANCE 

 
The Lincoln Public Schools is committed to ensuring that all students are able to participate 
in all aspects of the educational program, including extracurricular activities and services 
that are fee based.  This policy addresses possible adjustments in the form of a reduction 
to fees associated with transportation, athletics, curriculum-based overnight field trips and 
instrument rental for in-school music activities (LASMP is excluded).  Over the past several 
years the costs for these activities has increased resulting in more and greater requests for 
financial assistance.  The school district benefits from, and is grateful for, financial support 
from the community and groups or organizations associated with the school district, which 
contribute to funds to support school activities. 
 
This policy is designed to ensure a fair assessment of financial need and to provide an 
objective measure, which the school district can apply to requests for financial assistance.   
 
The following policy and procedures, based on the Federal Poverty Assistance guidelines, 
will be used to determine eligibility and levels of support. 
 
Financial Assistance Guidelines 
 
 

1. Reduced fees are available for families earning less than three and one-half times 
the Federal Poverty Guideline 

 
2. In order to apply for waiver or reduction of fees, an annual application must be 

completed prior to the start of the activity for which the fee is assessed.  
 

3. In addition to a family’s application for financial assistance, one or more of the 
following documents is required: 

 
a. Signed federal tax return(s) for the most recent tax filing year in the form of 

IRS 1040 pages 1 and 2 including all supporting schedules for all adults 
residing in the household, and if applicable: 

b. Transitional Assistance Letter (issued in August); 
c. Child Support and Alimony agreements; 
d. Supplemental Security Income (SSI) and Disability Income; 
e. Section 8 Housing Voucher 
f. Any other documentation to demonstrate a change in income for financial 

status since the most recent tax year filing, such as, records of 
unemployment compensation, layoff notice, payroll statements showing 
reduced earnings, etc. 

 
4. The district will verify sources of income or other holdings through public agencies 

and public records as may be necessary to make a determination. 
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5. All documentation will be kept confidential in the Business Office and will not be 

included in any student file.  All documentation will be retained until the student 
leaves the Lincoln Public Schools, at which time it will be destroyed. 

 
6. Applications must include all required documentation.  Incomplete applications will 

be returned.  Only one application per year is required, a copy of an approval letter 
may be supplied with additional requests within a school year or for additional 
students. 

 
7. Applications will be submitted to the Administrator for Business and Finance who 

will review, make eligibility determinations and notify the applicant and school 
Principal. 

 
8. The Administrator for Business and Finance will review applications using criteria 

based on the Federal Income Eligibility Guidelines that are published yearly. 
 

9. Each May, the Administrator for Business and Finance will prepare a financial 
analysis of the impact of this policy and the School Committee will review the policy 
to determine if adjustments are necessary. 
 

 
 
 
 
Adopted at School Committee Meeting of October 14, 2010 
Revised at School Committee Meeting of                                          
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